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[os10:kenne 06 Henoab30BaHUA NPOCTOI JI€KTPOHHOM NMOANHCH /I/ISI BHYTPEHHEr o
PIEKTPOHHOrO 10KyMeHT0o0O60poTa B MKIOY Ne 11 «Kostocok» ¢. JIupHoe
ANaHACeHKOBCKOro paiiona CTaBponoabeKkoro Kpast

1.001mme nonoxkenns

-t

I.1. Hactosinee: Ionoxkenne 06 ucrons3osanmu NPOCTOl JMEKTPOHHOH MoAnuCH B HHPOPMALHOHHOI
cucteme (ganee - MC) Ilonoxkenue (natee - llonosxkenue) siBnseTcs NOKaIbHBIM HOPMATHBHLIM aKTOM
MKIOV Ne 11 «Komnocok» c¢. lusroe (manee - Opranusauus) u ompejensieT MTOPAAOK U yCIIOBHS palboTEI
COTPYZHHKOB € 9CKTPOHHBIME 1OKYMeHTaMH B VIC, HEMOCPeACTBEHHO CBS3AHHBIMH € HX TPY10BO#H
ACATEIRHOCTBIO, € IPUMEHCHHEM MIPOCTOM 3/AeKTPOHHOI noanucH (nanee - [1DI1).

I.2. VyacTHHKaMu 9eKTPOHHOTO B3auMoeiicTBiS Ha YCIIOBHAX, ONpe/ieieHHbIX HacTosmmM [lonoxkennew.
ABJAIOTCS COTPYAHHKH Opranusaluu, HOANMCABIIHE YBEIOMICHHE 00 O3HAKOMJICHHH c lonoxkenunem.
OGpasen VBenomsienns npuseien s [punoxennn Ne 2 x mactosmemy [lonosenmio. [loanucanue
COTPYIHUKOM OpraHusainu VBeIOMICHHS PABHO3HAYHO MPHCOETHHEHHIO K COTMTANICHMIO 00 ydacTHH BO
BHYTPCHHEM  S/ICKTPOHHOM  1OKyMeHTO0OOpoTe ¢ Hcnonb3osanueMm T1DI1 na YCIOBHAX HACTOSALIETO
lonoxenus B cootetctBrM cO cT. 428 ['pakaanckoro koexkca Pd ("Morosop npucoeaunenus").

1.3. Pearmsanmst onpesienneHHbIX HacToSuM [loJI0KeHEM YCIIOBHH NPHMEHEHHS TIPOCTOH HIeKTPOHHOI
NOAMUCH  O0CCNEYHBACT ' LPUJAHHE FOPHANYECKOH  CHJIbI BHYTPEHHUM  JJICKTPOHHBIM  JIOKYMEHTaM
Opranusauu B UC, tpebGyomumM nynoil nommcu COTPYIHHKA, H ONEparHsIM ¢ HHMH.

1.4. Hanuuue I1911 oGecneunpaet BHYTPEHHHM 3JICKTPOHHBIM JOKyMeHTaM B UC:

* O/UIHHHOCTB - NOATBEPK ICHUE aBTopCT{aa JIOKYMEHTa;

* HEJTOCTHOCTD - TOKYMEHT HE MOKET OBITh H3MEHEH IToCIIe O MHCAHNS:

* HE OTPHLIAHHE aBTOPCTBA (HEOTPEKAEMOCTD) - ABTOP HE MOKET OTKA3AThCs OT CBOSH IIOJMHCH.

1.5. lns noamucanus sneKTpoHHbIX AokymeHTOB B UC nenonb3syeres npoctas

ICKTPOHHAS MOANHCH - HHOPMALHA B HIeKTPOHHOH dopwme, KOTOpas NPHCOCAHHEHA K JIPYTOi HH(pOpMaIHK
B OJICKIPOHHON dopme (moanuchiBaemoii nu(opMalmy, AOKYMEHTY B 9JJIEKIDOHHOM BHJIE) MM HMHBIM
O0pasom cBs3aHHas ¢ Takoit wunHpopMmaumei, u KOTOpas HMCHONB3YETCA JUIsl  ONpEIeliCHHS  ITHIIA.
TOAMHCBIBAKOILETO HHPOPMALHIO.

1.6. B kavectBe nyGnmunoii wactu xmoua [1DI] HCIO/IB3YETCA YHHUKATbHOE WMs YYETHOH 3ammch.
TPUMEHACMOE 11 aBTOpU3alUH Tok3oBatelst B MC. B kavectse KOHQHUAEHIHANLHON wacTn Kiroua 191
HCHOJIB3YETCs MapoJib K YUETHOH 3aMuCH.

1.7. UsroTonenue (renepaumio), Bbldady u peructpanuio B UC ykasanubix B 11.1.6 nmen nosp3opatencii u
napoieii ocymecTsiser (nanee - OTBETCTREHHBLI 3a TeXHUYECKYIO notepskky UC).
1.8. Maposb nosnbsosarens UC mosxeT GbITh H3MEHEH ero BIAICIbLEM B JIH000# MOMEHT 10CIE aBTOPH3ALUH
B MC. PexoMenayercs nmamensTs TIapoJTk HE PEXKe OJTHOrO pasa B TpH Mecsaua. J1s CHuKenus pucka noxbopa
PO M HECAHKIIHOHMPOBAHHOTO MCTIONB30BAHHA JIPYTHM  JIHIOM  K/IH0ua IMEKTPOHHOH  MOJmHCH
PCKOMCHIYCTCS HE 3a/1aBaTh HAPOJIH. HCIIONTb30BAHHbIE PaHEe.

2. TepmuHbI 1 onpeieeHIs

B JanHoM [lonosxenun HCIIOJIB3YIOTCH CICIYIOHUE TCPMHHBI H UX onpeaeaeHH s .

2.1. Brazenen npocToi IMeKTPOHHOMN MOAMHCH - COTpynHUK Opranu3aiii, noAMHcaBni Yeegomuenie oo
O3HAKOMJICHUH ¢ HACTOALUNM [ToslosKeHNeM H MCTIONB3YIOLIHIT UM TTOIB30BATENS 1 napoJib JU1si aBTOPH3ALHK
B UC:



<. BHYTPCHHHUH JIEKTPOHHBIH JOKYMEHT (11anee - JIOKYMEHT) - JOKYMEHT 0/IHOFO M3 THIOB IOKYMEHTOB.
dpueciennbx B Hpunoxennn 1 k nacTosmemy Iomoxennto, cospanupii B MC B sektpornoii gopme n
MOAMHCAHHDBI  SICKTPOHHOH  NMOAMHCHI)  COTPYAHHKA  (IEKTPOHHBIMH  HOAIHCAMH  COTPYIHHKOB)
Opranusanuu:
2.3. K/OY 3/1KTPOHHOH MOAMHCH - YHMKalIbHAs [0CIEI0BATENLHOCTh CHMBOJIOB, MPEIHA3HAYCHHAS A

TOATBEPAKICHHS ¢ Henob3oBaHueM cpeacts MC nommanocTr [1911 B JlokyMeHTe:

2.4, peecTp BBLIAHHBIX KJKOYEH 5IEKTPOHHOH MOANMCH - xpaHsumics B MC cnucok yHUKaIbHBIX
[10C.IEI0BATE/ILHOCTEH CHMBOJIOB, COEPKAIMMXCS B BBIIAHHBIX MOJL30BATENSM HMEHAX YYETHBIX 3amuceil n
napoJsx:;

2.5. peecTp OTO3BAHHBIX KIIOYEH 3JICKTPOHHOM TTOANNUCH - xpansmmiics B C cnucok nonssosareneii UC, y
KOTOPBIX KIOYH 3JICKTPOHHOH MOMUCH K MOMEHTY OOpallleHHs K JTAHHOMY peecTpy ObUIM OTMEUEHb! KAk
HEICHCTBUTE/ILHBIE,

2.6. mpocTas >rekTponHas noanuck (I1201) - wabopmauus B aniekTpoHHol Gopme B MC. Bo3Hukaromas B
MOMCHT BBLIOJIHEHHA BIALCIBUEM YICKTPOHHOH MOAMHCH KOMan/bl noanucanus Jlokymenta B untepdeiice
HC. noateepinaiomas noamunnocts JlokymeHTta u/uam GakT o3Hakomnenus Baazenbua [IDI1 ¢
JloKymMeHTOM, KOTOpas B3aHMHO OXHO3HAYHO CBA3BIBAETCS ¢ JIOKYMEHTOM M BIA/eThIeM MOIIICH:

2.7. wrramn 1911 - Bu3yanbHas otMeTKa 06 1€KTPOHHOI MOANKMCH, BKITIOYAIOIIAS pexBusuthl [1311, kotopas
ABTOMAaTHYCCKH cosaactes cpencreamu MC npu OTKpBITHH (BH3yalH3alng) JOKYMeHTa, oanucannoro D[],
B uHTepeiice UC: Bpems dopmuposannus 11311 oTobpakaercs B mramme mo 4aCOBOMY [OSICY MM0J1b30BATES
nc;

2.8. o0paboTka MEKTPOHHOrO JOKyMeHTa - eiicTBus mnombsopateas MC ¢ JJICKTPOHHBIM JIOKYMEHTOM
cpeacteamu  MC, Bkmouas, HO He OrpaHHYMBAsCH: CO3JIAHHE. npoeepka, noanucanue I19I1.
HH(OPMHpPOBaHHE JPYTOro- nosib3osatens UC o adkymente, MOATBEPKACHHE MOIYUYEHHA, 03HAKOMIICHHE,
CO3JaHNE KOMHHU HA OYMaKHOM HOCHTEJIE, OTKJIOHEHHUE, YIATCHHUE. :

3. Obecrnieuenne PHANIECKOH CHITBI BHYTRHHHX JIEKTPOHHBIX JOKYMEHTOB

(9%

1. Kusnennprit wnkn Jokymenta B UC Brimowaer: cosmanme u poyne neHcTBHS 10 ero oOpaboTke,
OTp&KCHHE B yuere, a Takke XpaneHue B UC. MC obecneunBaet perucrpaunio neiictsuii noap3osarenecii ¢
JloKyMeHTOM (J10rupOBaHKe) B TEUESHHE KH3HEHHOTO LHHKIIA.

3.2. Bee Bnagensust 11311 npusnaror paBHO3Ha4HOCTh cBoed [IDI1 cobGcrBeHHOpYuHON mOMmUCH HAa
OyMaKHOM HOCHTEle,

3.3. Coszpanme IIDIT B VC unuummpyetcs COOTBETCTBYIOIIMM JeiicTBHeM Baazenbua [I211, T.e. ue
BBIIOIHACTCS aBTOMATHYECKH MM HE3aMETHO /1S BJajeblia.

3.4. Ionnomouns Bnamensua I19I1, moanucagiurero JIOKyMeHT, MOATBEPKAAIOTCS B MOMEHT MOIIHCAHNS
Jlokymenta B IC aBTOMATHYECKH 110 TOTOKHTEIBHOMY pe3yabTaTy CIIeayIOMNX TPOBEPOK:

* COOTBETCTBYIOLIMH 110JIb30BaTe b aBTopH30BaH B UC,

* COOTBETCTBYIOUIMH KIMOY 31EKTPOHHOH MOJNHCH BKIIOYEH B PEECTp BBIIAHHBIX KIIOUEi AEKTPOHHO
TTO/TITHCH., y ’

* COOTBETCTBYIOIIMH KO JIEKTPOHHOI MOAMICH OTCYTCTBYET B PECCTPE 0TO3IBAHHLIX KITHOUEH YWICKTPOHHO
MO/IMTHCH.

3.5. Bpems ¢bopMHpoBaHHS OSIEKTPOHHON mMoAmHCH uxcupyercs cpeacteamu MC 1o rpussuuckomy
spemend (UTC+0).

3.6. BuyTpeHHHE IeKTPOHHbBIE JOKYMEHTBL, [EPCUHCIICHHbIE B [lepeune, npuseaennom B [lpunoxennn No 1

K Hactoswemy [onoxennio. noxmucanusie 11911, npuskarotces s Opraunsalny paBHBIMH [0 FOPH/NYECKOI
CHIIC JIOKYMEHTaM Ha OyMaKHBIX HOCHTEITAX. 3aBEPEHHBIM COOCTBEHHOPYTHOMH [10ITHCHIO.

3.7. Toavszosarenn UC npusHaroT. uto BH3yamusauus mramma 1111 npu aemoHcTpauu JlokymenTa B
unrepgeiice MC., Bbmonnennas cpeacrsamu WC, spisercs HEOCHOPHMbIM NOJTBEP:KAeHHEM (DakTa
NOAMHCAHAS TOKYMEHTA COOTBETCTBYIOIINM BranesbiieM [TDI1 (11o/UTHHHOCTB M HeOTPEKaeMOCTh).

3.8. Xpanenue JIOkyMEHTOB OCYLIECTBIACTCS yTEM 3aMHCH CBEIEHHI 0 JIOKyMEHTaX B apXHB %IEKTPOHHBIX
JOKYMEHTOB, KOTODBIIt sABAsieTcs yactoro MC.



9. Opranmsaius  obecreuuBaeT TeXHHYCCKHMH U OPraHH3alMOHHBIME ~ MepaMH  3aluTy  OT
HCCAHKUMOHUPOBAHHOTO JIOCTYNAa M [PEJIHAMEPEHHOIr0 YHHYTOKCHHMS H/WIH MCKAKCHHS CREICHU o
JlokyMeHTaxX B apXmBe 31€KTPOHHBIX XoKyMeHTOB MC. a Takske rapaHTHPYeT TOATBEPAK/IeHHE aBTOPCTBA
Aokymenta, noanucannoro [1911 apropa, B ToM yHclie myTem yTBepskIeHHA MOHMEHHOrO OrpPaHHYEHHOTO
CLUCKA JIHIL, MMCIOUMX PaclIMpPEHHbIe (3JMHHHCTPATHBHBIC) [IPAaBa 10CTYNA K apXHUBY JIEKTPOHHBIX
okvMmeHToB UC,

3.10. Hoxymentst xpanstes B MIC B ToM opmare. B xoTopom oHu ObumM cozmanpl, C POK XpaHeHHus
JloxkymeHTOB M cBeneHuit o JlokymeHTax He MoxkeT ObITh MeHee 3 (Tpex) JieT u onpenesieTes B COOTBETCTRHH
¢ TOKQILHBIMH HOPMATHBHBIMA akTamMy Opranu3allii UM ee CTPYKTYPHBIX [104pas/ieNeHHi.

3.11. Konus siexrpontoro nokymetta MoxkeT GBITh H3rOTOBJICHA (pacnieyatana) Ha OYMaKHOM HOCHTENE
cpeactBamn MUC u 3aBepeHa coGCTBEHHOPYYHOH IOIIHCHIO Baafensna I12[1 mubo wrenamn xomuccum.
BKJIFOHAIOIIEH B e0f KAK MHHHMYM PYKOBOIHTENs Opranmsaunn u auL0. HMEIOlICe pacLInpeHHbIe
(aIMMHUCTPAaTHBHbBIE) TIpaBa NOCTYNA K APXHBY MEKTpOHHbIX okymenToB WIC. Konust snekrponnoro
JOKYMeHTa Ha OYMaKHOM HOCHTENe JIO/DKHA COMepiKaTh BU3YATM3ALMIO InTammna (wmrammor) 19711,
NOATBEPKIAIOLLYIO, 4TO opurnHai Jlokymenrta noanucan 11911, AyrenTHYHOCTD ICKTPOHHOTO TOKYMEHTA H
€ro Koy Ha OyMaKHOM HOCHTENe obecneynBaeTes cpencreamu MC.

4. Ilpasa, 0053aHHOCTH ¥ OTBETCTBEHHOCTH BJIANENbLA IIEKTPOHHON MOAMHCH

4.1. Bnaneneu IT2I1 umeet npaso:

e ofOpawarecs K OtBeTcTBEHHOMY 34 TexHpueckyro noaaepikky MC nna  annynuposanus (oT3bia).
IPHOCTAHOBKH (BO30GHOBIICHHA) AeCTBHS IIPHHALIEKAIIETO €My KITIOYa 3JICKTPOHHOI MOIHCH:

* B ciayyae HeoOXOJMMOCTH 3aMEHbl, BOCCTAHOB/ICHHS KIHOYya 3J1EKTPOHHOH [OAMMCH 00paTHTbCA K
OTBETCTBEHHOMY 32 TEXHMUECKYIO nowtepikky MC ¢ coorsetctBytomeil npocsGoii n NOJIYIHTH HOBBIH KITIOY
WIEKTPOHHOH MOITHCH;

* oOpaartbes K pykosoactsy Opranusfipmn s pa3dopa KOH(IMKTHBIX CHTYalHil (CIOPOB), BOSHUKAIOLINX
npu npuMeneHuu 11911 B UC.

4.2. Baangeneu I1211 o6s3an:

* BECTH 00paboTKY BHYTPEHHHUX 3EKTPOHHBIX nokymeHTOB B FIC B COOTBETCTBHH €O CBOMMH 10MKHOCTHBIMMI
00s13aHHOCTAMMU;

* IPHHHMATh BCE BO3MOXKHBIE MEPBI JUISl TTPeAOTBPALICHHS HECAHKLIMOHUPOBAHHOTO MCITOJIB30BAHNS CBOEIO
KIIHOY SJIEKTPOHHON NMOANUCH;

* HH LIPH KaKHX yCITOBUAX He MepefaBath K09 SMeKTPOHHOMN MOITHCH JPYTHM JIHIAM:

* TpH  KOMIPOMCTAallMH CBOErO KIJIOYA IEKTPOHHOH MOAMHCH HE3aMEeUIMTE/IbHO  00paTHThCs K
OTpeTcTBEHHOMY 32 Texnuyeckyro nomepwxky MC mns npuocranosku aeficrens PHHA/IIEAKALUCIO eMYy
KJIKOYa 371eKTPOHHOIM TTOIMICH.

4.3. Branenen TDI1 HeceT nmiuuHyIo OTBETCTBEHHOCTE 32 COXPaHHOCTh CBOETO KJIHYA MWIEKTPOHHOH MOMIIHCH
H €ro 3alHTY OT HECAHKITHOHUPOBAHHOTO HCTIOTL30BAHMSL. .

5. Texnonorns npumenenns cpencrs D11 8 UC =

5.1. Jlna nmpumenenus IOI1 8 UC Braneneny [1311 neobxoammo apropusoparecs B UC ¢ HCMONBI0BANMEM
nyOonuuHOH M KoH(HAEHUHANBHONH uacTeli kmoua TIDI] (MMA TOJIb30BATENS M mapoib). |loanucanne
JlokyMmenTa BbIMONHAETCS IyTeM HaXkaTus Ha knonky "lMoanucars” B unrepeiice UC.

5.2. Mudopmanns 060 BceX BRITAHHBIX 101b30BATENHO KIHOUAX YIEKTPOHHOH ITO0/UTHCH, Jatax MoJIyyeHus
HPCKPALLCHHSA UX ACHCTBUSA (M3bATHS) XpanuTtes B UC nmocTosmHo,



3. Ilpn npekpaumenun y corpyasnka OpraHus3alHM [OMKHOCTHBIX 00sf3aHHOCTEH MO 06paboTke
BHYTPEHHHX 3JICKTPOHHBIX TOKYMEHTOB ¢ ucnonb3oBaHueM [IDI1 uiu mpu yBOJBHEHMH COTDY/IHMKA €ro
KIIFOY BHOCHTCSI B PEECTP OTO3BAHHBIX KIIHOYEH SIeKTPOHHOH nojamucH OTBETCTBEHHBIM 3a TEXHHUECKYHO
noxaepikky MC. C mMoMeHTa BHECEHMs KII0Ya B PEECTP OTO3BAHHBIX KIHOYEH SMEKTPOHHOH MOIITHCH BCe
nocaenyomue JlokymenTtsl, noanucanupie Stoi [IDI1, He CYMTAIOTCS M[OANMCAHHBIMH Ha/UICHKALIAM
00pa3oM. T.e.TIO/INMHCHIO, PABHOZHAYHOH COOCTBEHHOPYUHOI.

6. 3aKII0YUTENBHBIE MOJIOKCHHS

6.1. Hacrosmee ITonokeHue BeTylae™s CHITy ¢ aThl YTBEpHK ACHHUS.

0.2. Teker llonoxenns pasmemaercs B MC. Croco® mocTyma K akTyansHOit BepcHn  [loJoikenis
OIUCBIBACTCS B M10J1b30BATENbCKON JoKyMeHTauuu k UC.
6.3. Texcr [lookenus XpanuTes y M MpeaocTaBlisieTes coTpyHuKaM OpraHusaliuy o 3ampocy.

6.4. Jlokymentsl, cosnanusle B VIC u nomnucannsie I1DI1 B cooTBeTcTBHM ¢ HAcTOSIAM [1010%KeHHEM.
IPH3HAIOTCA FOPH/MYECKH 3HAYUMbIMH ¢ JaThl yTBepxkIcHUA [Tonoxkenns.



